Watertown City Council
Regular Meeting
September 13, 2022
Mayor Steve Washburn
Lindsay Guetzkow
Adam Pawelk
Dan Schuette
Michael Walters
1. Call To Order And Roll Call
2. Adopt Agenda
3. Consent Agenda Discussion And Approval
3.A. 3A - August 23, 2022 City Council Workshop Meeting Minutes
Documents:
3A - AUGUST 23, 2022 CITY COUNCIL WORKSHOP MEETING
MINUTES.PDF
3.B. 3B - August 23 City Council Meeting Minutes
Documents:
3B - AUGUST 23 CITY COUNCIL MEETING MINUTES.PDF
3.C. 3C - WWTF Pay Applications No. 3 And No. 4
Documents:
3C - WWTF PAY APPLICATIONS NO. 3 AND NO. 4.PDF
3.D. 3D - Data Practices Designations And Documents
Documents:
3D - DATA PRACTICES DESIGNATIONS AND DOCUMENTS.PDF
3.E. 3E - Step Movement For Doug Kammerer
Documents:
3E - STEP MOVEMENT FOR DOUG KAMMERER.PDF
3.F. 3F - Adventure Bowls Transient Merchant Permit
Documents:

3E - STEP MOVEMENT FOR DOUG KAMMERER.PDF
3.F. 3F - Adventure Bowls Transient Merchant Permit
Documents:
3F - ADVENTURE BOWLS TRANSIENT MERCHANT PERMIT.PDF
3.G. 3G - LOA Request
Documents:
3G - LOA REQUEST.PDF
4. Open Forum
5. New/Old Business
5.A. 5A - Tuscany Village HOA Water Credit Request
Documents:
5A - TUSCANY VILLAGE HOA WATER CREDIT REQUEST.PDF
5.B. 2023 Budget Workshop 3
Documents:
2023 BUDGET WORKSHOP 3.PDF
5.C. 5B - LUCAS Device
Documents:
5B - LUCAS DEVICE.PDF
5.D. 5C - Automatic External Defibrillator Replacement
Documents:
5C - AUTOMATIC EXTERNAL DEFIBRILLATOR REPLACEMENT.PDF
6. Other Reports
7. Claims
7.A. 7A - Claims Packet 9.13.22
Documents:
7A - CLAIMS PACKET 9.13.22.PDF
8. Adjournment
Members of the City Council and staff may convene immediately following the adjournment of the
regular meeting at the Luce Line Lodge in a purely social event. Members of the public are
welcome to attend. All minutes are available on the website or can be requested by contacting
City Hall.
309 Lewis Avenue South; P.O. Box 279, Watertown, MN 55388

City Hall.
309 Lewis Avenue South; P.O. Box 279, Watertown, MN 55388

Watertown City Council
Work Session
Mayor Steve Washburn
Lindsay Guetzkow
Adam Pawelk
Michael Walters
Dan Schuette

8/23/2022 - Minutes
1. Call To Order And Roll Call
Councilmember Guetzkow called the Watertown City Council work session to order at 5:40 p.m. on August
23, 2022, in the council chambers of City Hall.
Council Members Present: Adam Pawelk, Lindsay Guetzkow, and Dan Schuette.
Council Members Absent: Steve Washburn, and Michael Walters.
Staff Present: City Administrator Jake Foster, Administrative Services Director Maggie Reisdorf and Public
Services Superintendent, Mike Dressel.
2. New Business
2.I. 2023 Budget - Workshop #2
City Administrator, Jake Foster, introduced Amanda Imes, an economist with the State of Minnesota.
Imes introduced herself and stated that she works for the State of Minnesota with a group of three other
economists under the State Economist, Dr. Laura Kalambokidis.
Imes did a presentation on current economic conditions in the State of Minnesota, the nation and the
globe. She discussed how events at all levels are causing various issues within the economy including
the recent pandemic, the war between Ukraine and Russia, inflation, supply issues, and more.
She informed that the economy is in an elevated risk of a recession and provided more detailed
information on the reasons behind that.
Imes provided information on housing and employment trends.
Foster provided a quick update on the 2023 Budget process and what the City Council could expect at
the next meeting as far as discussion points.
3. Adjournment
The meeting was adjourned at 6:32 pm.

Foster provided a quick update on the 2023 Budget process and what the City Council could expect at
the next meeting as far as discussion points.
3. Adjournment
The meeting was adjourned at 6:32 pm.

309 Lewis Avenue South; P.O. Box 279, Watertown, MN 55388

__________________________________________________________
Steve
Washburn, Mayor
ATTEST:__________________________________________
Lynn Tschudi, Admin. Services Director

Watertown City Council
Regular Meeting
Mayor Steve Washburn
Lindsay Guetzkow
Adam Pawelk
Michael Walters
Dan Schuette

8/23/2022 - Minutes
1. Call To Order And Roll Call
Pursuant to due call and notice thereof, the regular meeting of the Watertown City Council was called to
order in the Council Chambers of City Hall at 6:35 p.m. on Tuesday, August 23, 2022, by Acting Mayor
Mike Walters.
Councilmembers present: Mike Walters, Adam Pawelk, Lindsay Guetzkow, and Dan Schuette.
Councilmembers absent: Steve Washburn.
City Staff present: City Administrator Jake Foster, Administrative Services Director Maggie Reisdorf, Public
Utilities Superintendent Doug Kammerer, Public Services Superintendent Mike Dressel and Fire Chief Tom
Hanson.
Others Present: Kay Thul.
2. Adopt Agenda
COUNCILMEMBER SCHUETTE REQUESTED TO APPROVE THE AGENDA AS PRESENTED.
COUNCILMEMBER PAWELK SECONDED. MOTION CARRIED 3-0 (GUETZKOW ABSENT FOR VOTE).
GUETSKOW ENTERED THE MEETING AT 6:37 PM
3. Consent Agenda Discussion And Approval
COUNCILMEMBER PAWELK MOVED TO ADOPT THE CONSENT AGENDA AS PRESENTED.
SCHUETTE SECONDED. MOTION CARRIED 4-0.
3.A. 3A - July 26, 2022 City Council Workshop Meeting Minutes
3.B. 3B - July 26, 2022 City Council Meeting Minutes
3.C. 3C - August 4, 2022 City Council Special Meeting Minutes
3.D. 3D - Part-Time Appointment And Updated Job Descriptions

3.A. 3A - July 26, 2022 City Council Workshop Meeting Minutes
3.B. 3B - July 26, 2022 City Council Meeting Minutes
3.C. 3C - August 4, 2022 City Council Special Meeting Minutes
3.D. 3D - Part-Time Appointment And Updated Job Descriptions
4. Open Forum
5. New/Old Business
5.A. 5A - Chest Compression Machine
Fire Chief, Tom Hanson, introduced this item for discussion and guidance.
Hanson explained that the Watertown Fire Department purchased a ZOLL AutoPulse machine (a
mechanical CPR device that delivers compressions) in 2011. He explained that it is powered by
batteries while it is being used in the field. Hanson informed that the department has three batteries for
the device; one that is kept within the machine and two that are stored on the truck in a mounted
charger system.
Hanson provided some results from an equipment assessment that was conducted by the department
which showed that two of the three batteries were no longer charging and therefore no longer able to be
used. He stated that the current batteries were purchased in 2018 and have an estimated shelf life of 24 years (or 100 charging cycles).
Hanson explained that the device is used during cardiac arrest situations. He said that without a
machine, CPR is delivered manually between 3-4 people who rotate every 2 minutes to prevent fatigue.
He said that the machine is another way in which lifesaving compressions are administered in a more
consistent and accurate way. The use of the device also allows for personnel to assist in other ways.
Hanson informed that staff looked into what it would cost to replace the current three batteries for the
AutoPulse machine. He estimated the batteries to be about $1,000 each for a total of $3,000. He
estimated these batteries to last (again) for between 2-4 years.
He then presented another option for consideration. He said that other local agencies are switching
from the AutoPulse machine to a LUCAS device. He explained why local agencies were making a
change for reasons including failure rates and old technology.
Hanson said that a new Autopulse would cost around $17,000 and a LUCAS for $15,929.60. He
provided information trade-in values, accessories, warranties and service plans.
Pawelk said that this was not scheduled to be replaced on the city’s capitol improvement plan until
2026. He asked about the use expectancy of the LUCAS device. He expressed concern about other
entities having issues with the AutoPulse devices and increased failures.
Guetzkow stated that she supports looking into an upgraded machine. She asked that the fire chief
look into replacing public building AEDs as well.
Walters informed that he was on the Fire Advisory Board in 2011 when the recommendation was made
to purchase the AutoPulse machine. He said that these machines save lives by being more precise He
explained that the city needs to make sure that it has the best equipment for situations that arise. He
said that he was in support of purchasing the LUCAS machine.
Pawelk asked what the time frame of a purchase would be as far as the approval process, ordering, etc.
He stated that he would want to make sure the city is being proactive and wouldn’t be without a working
machine.
Hanson informed that the one battery is still working. He stated that he could have a proposal and
recommendation to the City Council at the first meeting in September. He said that once approved, it
would take 21 days to received after ordering.

machine.
Hanson informed that the one battery is still working. He stated that he could have a proposal and
recommendation to the City Council at the first meeting in September. He said that once approved, it
would take 21 days to received after ordering.
5.B. 5B - Purchase Of Drawdown Gauges
Utility Superintendent, Doug Kammerer, presented this item to the City Council.
He informed that at a June, 2022 City Council meeting, the City Council approved staff to seek quotes
for the purchase of well drawdown gauges and SCADA upgrades.
He explained that the upgrades would provide automatic readings continuously. He said that currently
staff does readings manually and that the Minnesota DNR will be mandating more frequent readings.
Kammerer informed that staff solicited quotes for the upgrades and only one met the city’s criteria. He
presented the quote from Automatic Systems Co. in the amount of $63,939.00.
Kammerer said that this was planned for as part of the 2022 CIP with a budget of $75,000.00.
Kammerer recommended the approval of Resolution 2022-70 that would approve the quote from
Automatic Systems Co. for the purchase of draw down gauges and SCADA for wells 1, 2, 3, 4 for
$63,939.00.
Pawelk asked what the project timeline would be.
Kammerer said three to four months.
Pawelk asked how long this technology is estimated to last.
Kammerer said 12-15 years.
GUETZKOW MOVED TO ADOPT RESOLUTION 2022-70 AUTHORIZING THE PURCHASE OF
AUTOMATED WELL DRAWDOWN GAUGES. SCHUETTE SECONDED. MOTION PASSED 4-0.
6. Other Reports
Foster informed that a deputy from the Carver County Sheriff’s Office will be at a future meeting to provide
an update to the City Council.
Foster provided an update on a potential fiber installation project from the company, Metronet. He said that
it is still in the planning and discussion phases.
Foster informed that the November City Council meetings are on the General Election Day and the week of
Thanksgiving. Foster asked the City Council if they were ok pushing both the November meetings back a
week as follows:
November 8, 2022 to November 15, 2022
November 22, 2022 to November 29, 2022
The City Council agreed to the date changes.
Pawelk informed that at the August Park Commission meeting there was much discussion on future
improvement needs and desires for Highland Park. He went into detail about the prioritization process and
the additional discussions that will continue to take place on the topic.
Walters informed that he attended a Chamber meeting. He mentioned that the city deputy has reported an
increase in cases of break-ins and the stealing of bikes in the area. He said that the deputy is
recommending locking doors and not leaving bikes and other items unattended.

improvement needs and desires for Highland Park. He went into detail about the prioritization process and
the additional discussions that will continue to take place on the topic.
Walters informed that he attended a Chamber meeting. He mentioned that the city deputy has reported an
increase in cases of break-ins and the stealing of bikes in the area. He said that the deputy is
recommending locking doors and not leaving bikes and other items unattended.
6.A. 6A - CCSO July 2022 Activity Reports
7. Claims
7.A. 7A - Claims Packet 8.23.22
GUETZKOW MOVED TO APPROVE THE AUGUST 23, 2022 CLAIMS PACKET, SCHUETTE
SECONDED. MOTION PASSED 4-0.
8. Adjournment
SCHUETTE MOVED TO ADJOURN THE MEETING AT 7:11 PM, PAWELK SECONDED. MOTION
PASSED 4-0.

309 Lewis Avenue South; P.O. Box 279, Watertown, MN 55388

________________________________________________________
Steve Washburn, Mayor

ATTEST:__________________________________________________
Margaret Reisdorf, Admin. Services Director

City of Watertown

Request for Action

Watertown City Council
August 23, 2022
Agenda Item:

WWTF Pay Applications No. 3 and No. 4

Request for Action:

Approve Pay Applications No. 3 and No. 4 for Gridor Construction, Inc. for work done
on the WWTF Expansion Project.

Employee/Dept.:

Jake Foster, City Administrator

Background:
Bolton and Menk has received Pay Applications 3 and 4 from Gridor Construction, Inc. for work that has been
completed on the Wastewater Treatment Facility Expansion Project.
Engineers at Bolton & Menk have reviewed the estimates, verified the quantities, and recommended payment in
the amounts of $483,636 and $862,551 to Gridor Construction, Inc.
Attachments:
Cover Letter for Pay Application No. 3 from Bolton & Menk
Cover Letter for Pay Application No. 4 from Bolton & Menk
Pay Application No. 3
Pay Application No. 4

July 25, 2022

Jake Foster, City Administrator
City of Watertown
309 Lewis Ave. S.
Watertown, MN 55388
jfoster@watertownmn.gov
RE:

Application for Payment No. 3
Wastewater Treatment Facility Improvements
City of Watertown, Minnesota
Project No.: C16.120156

Dear Mr. Foster:
Enclosed please find Application for Payment No. 3 for work performed on the above-referenced
project. Work is primarily excavation, rebar installation and concrete.
We have reviewed the estimate, verified the quantities, and recommend payment in the amount of
$483,636 to Gridor Construction, Inc.
Please contact me if you have any questions or need additional information.
Sincerely,
Bolton & Menk, Inc.

John Graupman, P.E.
Senior Principal Engineer
cc: Andrew Budde - Bolton & Menk, Inc.

H:\WATT\C16120156\1_Corres\C_To Others\2022-06-23 120156 Foster (City) Pay App 3 LTR.docx

August 24, 2022

Jake Foster, City Administrator
City of Watertown
309 Lewis Ave. S.
Watertown, MN 55388
jfoster@watertownmn.gov
RE:

Application for Payment No. 4
Wastewater Treatment Facility Improvements
City of Watertown, Minnesota
Project No.: C16.120156

Dear Mr. Foster:
Enclosed please find Application for Payment No. 4 for work performed on the above-referenced
project. Work is primarily excavation, rebar installation and concrete. There is a substantial materials
stored component for piping which is on-site.
We have reviewed the estimate, verified the quantities, and recommend payment in the amount of
$862,551 to Gridor Construction, Inc.
Please contact me if you have any questions or need additional information.
Sincerely,
Bolton & Menk, Inc.

John Graupman, P.E.
Senior Principal Engineer
cc: Andrew Budde - Bolton & Menk, Inc.

H:\WATT\C16120156\1_Corres\C_To Others\2022-07-25 120156 Foster (City) Pay App 4 LTR.docx

City of Watertown

Request for Action

Watertown City Council
September 13, 2022
Agenda Item:

Data Compliance – Information Update

Request for Action:

To consider approval of Resolution #2022-71 that updates the data compliance official
information for the City of Watertown’s Government Data documents.

Employee/Dept.:

Maggie Reisdorf, Administrative Services Director

History:
In 2015, the City of Watertown passed Resolution 2015-44 that adopted the following documents along with
specified staff who would serve as the administrators for data compliance.
The documentation is currently outdated as the previously appointed staff are no longer with the City of
Watertown. This includes the former City Administrator and City Clerk.
Background:
The City of Watertown, along with other government entities, is required by the State of Minnesota’s State
Statute Section 13.02, Subdivision 16 to appoint an employee as the “Responsible Authority” and “Data
Compliance Official” for the city. These positions serve to administer the requirements for government data
requests within for the city.
In 2015, the City Council appointed the City Clerk as the Data Compliance Official and the City Administrator as
the Responsible Authority.
Recommendation:
Staff is recommending that the City Council adopt Resolution #2022-71 appointing the Administrative Services
Director/City Clerk, Margaret Reisdorf, as the Data Compliance Official and the City Administrator, Jake Foster,
as the Responsible Authority.
Staff is recommending that the following documents be updated with the updated designations (if approved):
Guide for Members of the Public Requesting Information Document
Policy for Data Practices Procedures Document
Guide for Requesting Information About You Document
Policy for Ensuring the Security of Not Public Data Document
Motion Type:
Simple majority vote of members present.
Requested Action/Motion:
“I make a motion to approve resolution #2022-71 appointing the Administrative Services Director/City Clerk,
Margaret Reisdorf, as the Data Compliance Official and the City Administrator, Jake Foster as the Responsible
Authority and to update the applicable documents to reflect the following.
Attachments:
Resolution #2022-71

Guide for Members of the Public Requesting Information Document
Policy for Data Practices Procedures Document
Guide for Requesting Information About You Document
Policy for Ensuring the Security of Not Public Data Document

RESOLUTION #2022-71
CITY OF WATERTOWN
RESOLUTION TO APPROVE RESPONSIBLE AUTHORITY
AND DATA COMPLIANCE OFFICIAL
TO ADMINISTER THE REQUIREMENTS FOR GOVERNMENT DATA
WHEREAS, Minnesota Statutes, Section 13.02, Subdivision 16, requires that the City of
Watertown appoint an employee as the Responsible Authority to administer the requirements
for government data within the City, and
WHEREAS, Minnesota Statutes, Section 13.05, Subdivision 13 requires that the City of
Watertown appoint an employee as the Data Compliance Official to whom persons may direct
questions or concerns about problems in obtaining access to data or other data practices
problems, and
WHERAS, with current staff changes, the designations need to be updated and the applicable
documents as well.
THEREFORE, BE IT RESOLVED, the City Council of the City of Watertown appoints
City Administrator, Jake Foster as the Responsible Authority and Administrative Services
Director, Margaret Reisdorf as Data Compliance Official for the purposes of meeting all
requirements of Minnesota Statutes, Chapter 13 and with Minnesota Rules, Chapter 1205.
Adopted by the Watertown City Council this 13th day of September 2022.
_______________________________
Steve Washburn, Mayor
ATTEST:
______________________________
Margaret Reisdorf, Administrative Services Director
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Guide for Members of the Public
Requesting Information
City of Watertown, MN
This document is required by Minnesota Statutes, Section 13.025, Subdivision 2

Page 1

Right to Access Public Data
The Data Practices Act (Minnesota Statutes, Chapter 13) presumes that all government data are public unless a
state or federal law says the data are not public. Government data is a term that means all recorded information
a government entity has, including paper, email, CD-ROMs, photographs, etc.
The Data Practices Act also provides that the City of Watertown must keep all government data in a way that
makes it easy for you, as a member of the public, to access public data. You have the right to look at (inspect),
free of charge, all public data that we keep. You also have the right to get copies of public data. The Data
Practices Act allows us to charge for copies. You have the right to look at data, free of charge, before deciding
to request copies.
How to Make a Data Request
To look at data or request copies of data that the City of Watertown keeps, make a written data request. You
may make your written request by filling in the Data Disclosure Request form – on Page 5. This form may be
returned to City Hall in person at 309 Lewis Ave. S., by mail (PO Box 279, Watertown, MN 55388), or by email (jfoster@watertownmn.gov).
The City of Watertown cannot require you, as a member of the public, to identify yourself or explain the reason
for your data request. However, depending on how you want us to process your request (if, for example, you
want us to mail you copies of data), we may need some information about you. If you choose not to give us any
identifying information, we will provide you with contact information so you may check on the status of your
request. In addition, please keep in mind that if we do not understand your request and have no way to contact
you, we will not be able to begin processing your request.
How We Respond to a Data Request
Upon receiving your written request, we will work to process it.




If we do not have the data, we will notify you in writing as soon as reasonably possible.
If we have the data, but the data are not public, we will notify you in writing as soon as reasonably possible
and state which specific law says the data are not public.
If we have the data, and the data are public, we will respond to your request appropriately and promptly,
within a reasonable amount of time by doing one of the following:
o arrange a date, time, and place to inspect data, for free, if your request is to look at the data, or
o provide you with copies of the data as soon as reasonably possible. You may choose to pick up your
copies, or we will mail or fax them to you. If you want us to send you the copies, you will need to
provide us with an address or fax number. We will provide electronic copies (such as email or CDROM) upon request if we keep the data in electronic format. Information about copy charges is on
Page 4.

If you do not understand some of the data (technical terminology, abbreviations, or acronyms), please let us
know. We will give you an explanation if you ask.
The Data Practices Act does not require us to create or collect new data in response to a data request if we do
not already have the data, or to provide data in a specific form or arrangement if we do not keep the data in that
form or arrangement. (For example, if the data you request are on paper only, we are not required to create
electronic documents to respond to your request.)
Ina addition, the Data Practices Act does not require us to answer questions that are not requests for data.
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Requests for Summary Data
Summary data are statistical records or reports that are prepared by removing all identifiers from private or
confidential data on individuals. The preparation of summary data is not a means to gain access to private or
confidential data. The City of Watertown will prepare summary data if you make your request in writing and
pay for the cost of creating the data. Upon receiving your written request – you may use the data request form.
We will respond within 10 business days with the data or details of when the data will be ready and how much
we will charge.

Data Practices Contacts

City of Watertown, MN
Responsible Authority
Jake Foster
City Administrator
309 Lewis Ave. S.
PO Box 279
Watertown, MN 55388
(952) 955-2690
Jfoster@watertownmn.gov
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Copy Costs – Members of the Public

City of Watertown, MN
The City of Watertown charges members of the public for copies of government data. These charges are
authorized under Minnesota Statutes, section 13.03, subdivision 3(c).
Letter or legal size paper copies cost 25¢ for a one-sided copy, or 50¢ for a two-sided copy. Color copies are 50
cents for one-sided copy or $1.00 for two-sided copy. You must pay for the copies before we give them to you.
The City of Watertown will not charge for items sent electronically if they can be easily retrieved from the
City’s server and attached to an e-mail.
Most Other Types of Copies – Actual Cost
The charge for most other types of copies, when a charge is not set by statute or rule, is the actual cost of
searching for and retrieving the data, and making the copies or electronically transmitting the data (e.g. sending
the data by email).
In determining the actual cost of making copies, we factor in employee time, the cost of the materials onto
which we are copying the data (paper, CD, DVD, etc.), and mailing costs (if any). If your request is for copies
of data that we cannot reproduce ourselves, such as photographs, we will charge you the actual cost we must
pay an outside vendor for the copies.
The cost of employee time to search for data, retrieve data, and make copies is $50.00 per hour. If, because of
the subject matter of your request, we find it necessary for a higher-paid employee to search for and retrieve the
data, we will calculate the search and retrieval portion of the copy charge at the higher salary/wage.
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CITY OF WATERTOWN
DATA DISCLOSURE REQUEST
A. Completed by Requester:
The following information is required to determine if the requested data are public or not public. If the data are not
public, additional information may be requested to determine if you may have access to the data.
DESCRIPTION OF THE DATA REQUESTED

DATE REQUESTED

You are being asked to supply the following information that may be private or confidential data about yourself. The data will be
used by this department and those employees whose job reasonably requires access to the data to determine if you have the right to
access the requested data. The contact information will be used to let you know when the requested data are available. Refusal to
supply the information may result in a delay of the availability of the requested data. If you refuse to supply the information then it
is your responsibility to contact the necessary department to determine the status of the request.
REQUESTER NAME (Last, First, Middle)
STREET ADDRESS:

PHONE NUMBER:

CITY, STATE, ZIP CODE

SIGNATURE:

B.

Completed by Department:

DEPARTMENT NAME:

HANDLED BY:

INFORMATION CLASSIFIED AS:
PUBLIC
NONPUBLIC
PRIVATE
PROTECTED NONPUBLIC
CONFIDENTIAL
REMARKS OR BASIS FOR DENIAL INCLUDING STATUTE SECTION:

ACTION:
APPROVED
APPROVED IN PART (EXPLAIN)
DENIED (EXPLAIN BELOW)

PHOTOCOPYING CHARGES:
If there is no charge leave blank.
________Pages x _______= __________

IDENTITY VERIFIED FOR
PRIVATE DATA:
Driver's License, State ID

Comparison/Signature on File 
Other

(Attach copy of identification used)

Authorized Signature:

Date:
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CITY OF WATERTOWN
DATA PRACTICES PROCEDURES
1.

Introduction.

A.

Purpose. These procedures are adopted to comply with the requirements of the Minnesota Government
Data Practices Act found at Minnesota Statutes, Chapter 13, as amended (the “Act”). Specifically, these
procedures and the guides discussed below have been adopted to comply with Minnesota Statutes, Sections
13.03, subdivision 2, and 13.05, subdivisions 5 and 8.

B.

Guides. In addition to the procedures set forth in this document, the City of Watertown (“City”) adopts
two guides regarding government data. The first is titled “Guide for Members of the Public Requesting
Government Data,” and the second is titled “Guide for Data Subjects Requesting Government Data.” The
guides have been prepared to provide information to the public and data subjects, respectively, regarding
the City’s data practices procedures. These procedures and the guides, together, constitute the City’s
policies regarding government data.

C.

Interpretation. The City intends to remain in compliance with the Act, and if any procedure contained in
these procedures or the guides is inconsistent with the requirements of the Act, as amended, the specific
provisions of the Act shall control.

2.
Responsible Authority, Designees, and Practices Compliance Official. Pursuant to the Act, the City
Council is required to appoint a person that is responsible for the collection, use and distribution of government
data (the “Responsible Authority”). The Responsible Authority, in turn, may appoint designees to carry out the
Responsible Authority’s required duties (the “Designees”). Further, the Responsible Authority must appoint a Data
Practices Compliance Official (the “Compliance Official”) to handle questions or issues that may arise in regard to
data access. Exhibit 1 to these procedures lists: i) the Responsible Authority appointed by the City Council; ii) the
Designees appointed by the Responsible Authority, if any; and iii) the Compliance Official appointed by the
Responsibly Authority. The Responsible Authority shall provide training to Designees and staff at such times and
in such a manner as the designated Responsible Authority determines is appropriate to inform them of their
obligations under the Act. The Responsible Authority is also authorized to amend or supplement the Exhibits
attached to these procedures as needed to further the intent of these procedures and the City’s compliance with the
Act. For purposes of carrying out these procedures, the term Responsible Authority shall include Designees unless
the context in which the term is used indicates a different intent.
3.
Types of Governmental Data. The Act applies to government data. Government data is defined in the
Act to include “all data collected, created, received, maintained or disseminated” by the City “regardless of physical
form, storage media or conditions of use.” The Act divides government data into three broad classifications: i)
data on individuals; ii) data on decedents; and iii) data not on individuals or decedents. All government data is
presumed to be public unless there is a specific statute, federal law or temporary classification that classifies it
otherwise. The only time this presumption is not true is in the case of City personnel data, where the presumption
is reversed. All personnel data is presumed to be private unless a specific state statute or federal law classifies it as
public. As required by the Act, Exhibit 2 to these procedures lists the private and confidential data on individuals
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that the City maintains. The remaining sections of this procedure describe who has access to government data held
by the City and, when access is allowed, the procedure that a person can use to obtain access.
4.

Access to Public Data.

A.

People Entitled to Access. Any person has the right to inspect or view public data. The person does not
need to state his or her name or give the reason for the request. Additionally, any person has the right to
obtain a copy of public data, except in the case of copyrighted materials in the possession of the City for
which the City does not have express written permission to reproduce (Exhibit 8). Copyrighted public
documents may be shown to anyone but shall not be reproduced or photocopied without express written
permission from the copyright holder.



The Responsible Authority reserves the right to refuse to provide copies of copyrighted data in
accordance with the copyright law of the United States (Title 17, United States Code) which governs
the making of photocopies or other reproductions of copyrighted material.
Public documents created by the City of Watertown and/or its officials and employees on behalf of the
City do not qualify for copyright protection and shall be available for viewing and reproduction in
accordance with the Act. In certain cases, the City may enforce a copyright or acquire a patent for a
computer software program or components of a program created by the City. In such cases, the data
shall be treated as trade secret information.

B.

Form of Request. Any request to view or receive copies of public data must be in writing. The form to
request data can be found in the Guide for Members of the Public Requesting Government Data, which is
available from the City upon request.

C.

Identification of Requesting Party. The Responsible Authority may not require the requesting party to
provide identification to view public documents unless contact information is required in order to clarify
the request. Examples of when identifying information may be requested include, but are not limited to,
obtaining a mailing address when the person has requested that copies be mailed or requesting
identification when copies have been paid for by check. The Responsible Authority must also verify the
identity of the requesting party as a person entitled to reproductions when reproductions of copyrighted
public data are requested. Identity can be established through personal knowledge, presentation of photo
identification, comparison of the data subject’s signature on a consent form with the person’s signature in
City records, or other reasonable means.

D.

Form of Copies. Where public data is maintained in a computer storage medium, the Responsible
Authority shall provide copies of the public data in electronic form upon request, provided a copy can
reasonably be made in that form. The Responsible Authority is not required to provide the data in an
electronic format or program that is different from the format or program in which the Responsible
Authority maintains the data. The Responsible Authority may charge a fee for the actual cost of providing
the electronic copy.

E.

Time Limits.
 Requests. Requests will be received and processed only during normal business hours.
 Response. Except as provided in the next sentence, the City’s response will be provided as soon as is
reasonably possible. If data is requested by an individual that is the subject of the data, the City will
provide a response within ten (10) days of the date of the request, excluding Saturdays, Sundays and
legal holidays.
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The Responsible Authority will respond to public data requests as soon as reasonably possible. The
Responsible Authority may require the requesting person to make an appointment or return at a later time
to inspect or to pick up copies of the requested data.
F.

Fees.
Anyone may inspect or view public data for any reason without charge. Fees may be charged only if the
requesting person asks for a copy or electronic transmittal of the data. Fees will be charged according to
the Guide for Members of the Public Requesting Government Data if the request is made by a member of
the public that is not the subject of the data. If the request is made by the subject of the data, fees will be
charged as described in the Guide for Data Subjects Requesting Government Data. Both Guides are
available from the City upon request.

5.
Access to Private and Confidential Data on Individuals. Government data on individual people is
classified by law as public, private, or confidential. A list of the private and confidential data maintained by the
City is contained in Exhibit 2.
A.

People Entitled to Access.





Public data about an individual may be shown or given to anyone for any reason as described in
Section 4 above.
Private data about an individual may be shown or given to:
o The individual, but only once every six (6) months, unless a dispute has arisen or additional data
has been collected.
o A person who has been given access by the express written consent of the data subject. This
consent must be on the form attached as Exhibit 7, or a form reasonably similar.
o A person authorized to have access by federal, state, or local law or court order.
 A person about whom the individual was advised at the time the data was collected. The
identity of those people must be part of the Tennessen warning described below.
 A person who is a member of the City staff, the City Council, or outside agents (such as
attorneys) whose work assignment or responsibility reasonably requires access.
Confidential data may not be given to the subject of the data, but may be given or shown to:
o A person authorized to have access by federal, state, or local law or court order.
o A person who is a member of the City staff, the City Council, or outside agents (such as attorneys)
whose work assignment or responsibility reasonably requires access.

B.

Form of Request. Any request to view or receive copies of private or confidential data on an individual
must be in writing. Such data will be released depending on whether or not the City has stored the data
requested and whether the data is classified as public, private, or confidential. If the subject of the data is
making the request, the requestor can use the written request form attached to the Guide for Data Subjects
Requesting Government Data. If the requestor is not the subject of the data, the form attached to the Guide
for Members of the Public Requesting Government Data should be used, accompanied by a fully executed
Consent to Release Private Data, the form of which is attached as Exhibit 7.

C.

Identification of Requesting Party. The Responsible Authority or Designee must verify the identity of
the requesting party as a person entitled to access when private or confidential data is requested. Identity
can be established through personal knowledge, presentation of photo identification, comparison of the data
subject’s signature on a consent form with the person’s signature in City records, or other reasonable
means.
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D.

Time Limits.
 Requests. Requests will be received and processed only during normal business hours.
 Response. Except as provided in the next sentence, the City’s response will be provided as soon as is
reasonably possible. If data is requested by an individual that is the subject of the data, the City will
provide a response within ten (10) days of the date of the request, excluding Saturdays, Sundays and
legal holidays.

E.

Fees. Fees may be charged in the same manner as for public data, except when the requestor is the subject
of the data. When the requestor is the subject of the data, the requestor shall be allowed to inspect data
without charge and if the requestor wants copies of the data, the City shall require the requestor to pay the
actual cost of making, certifying and compiling the copies in the same manner as when actual costs are
charged to provide copies of public data.

F.

Summary Data. Summary data is statistical records and reports derived from data on individuals but
which does not identify an individual by name or reveal any other characteristic that could uniquely
identify an individual. Summary data derived from private or confidential data is public. The Responsible
Authority or Designee will prepare summary data upon request, if the request is in writing and the
requesting party pays for the cost of the preparation. The Responsible Authority or Designee must notify
the requesting party about the estimated costs and collect these costs before preparing or supplying the
summary data. This should be done within ten (10) days after receiving the request. If the summary data
cannot be prepared within ten (10) days, the Responsible Authority must notify the requester of the
anticipated time schedule and the reason for the delay. (Exhibit 4).
Summary data may be prepared by “blacking out” personal identifiers, cutting out portions of the records
that contain personal identifiers, programming computers to delete personal identifiers, or other reasonable
means.
The Responsible Authority may ask an outside agency or person to prepare the summary data if (1) the
specific purpose is given in writing; (2) the agency or person agrees not to disclose the private or
confidential data; and (3) the Responsible Authority determines that access by this outside agency or person
will not compromise the privacy of the private or confidential data. In this situation, the Responsible
Authority may use the form attached as Exhibit 5.

G.

Records of Minors and Incapacitated Persons as defined in Minnesota Statutes 524.5-102, subdivision 6.
The following applies to private (not confidential) data about persons under the age of 18 and about those
persons who are incapacitated as defined by Minnesota Statutes 524.5-102, subdivision 6.


Parental/Guardian Access. In addition to the people listed above who may have access to private data,
a Parent of an individual may have access to private data about a minor or an incapacitated person. For
the purposes of these procedures, “Parent” means a natural parent of the minor, a guardian or an
individual acting as a parent or guardian in the absence of a parent or guardian. The Parent is presumed
to have this right unless the minor has requested the Responsible Authority or Designee to withhold the
data and withholding the data would be in the best interest of the minor, or it has been given evidence
that there is a state law, court order, or other legally binding document, which prohibits this right.



Notice to Minor and Incapacitated Persons. Before requesting private data from a minor or
incapacitated person, City staff shall notify the minor or incapacitated person that he or she may
request that the data not be given to a Parent (as defined above). This notice should be in the form
attached as Exhibit 6.
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Denial of Parental/Guardian Access. The Responsible Authority or Designee may deny a Parent access
to private data when the individual requests this denial and the Responsible Authority or Designee
determines that withholding the data would be in the best interest of the individual. The request from
the individual must be in writing, stating the reasons for the request. In determining the best interest of
the individual, the Responsible Authority or Designee will consider:
o Whether the individual is of sufficient age and maturity to explain the reasons and understand the
consequences,
o Whether denying access may protect the individual from physical or emotional harm,
o Whether there are reasonable grounds to support the individual’s reasons, and
o Whether the data concerns medical, dental, or other health services provided under Minnesota
Statutes, Sections 144.341 to 144.347. If so, the data may be released only if failure to inform the
parent would seriously jeopardize the health of the individual.
The Responsible Authority or Designee may also deny access to a Parent without a request from the
minor or incapacitated person under Minnesota Statutes, Section 144.335.

6.
Access to Private and Confidential Data on Decedents. Private data on decedents means data which,
prior to the death of the data subject, were classified by statute, federal law, or temporary classification as private
data. Confidential data means data which, prior to the death of the data subject, were classified by statute, federal
law, or temporary classification as confidential data. A list of private and confidential data maintained by the City
is contained in Exhibit 2. Information about individuals who are deceased will be treated the same as data that is
about individuals who are living except that private and confidential data on decedents will become public data ten
(10) years after the death of the data subject and thirty (30) years after the creation of the data in accordance with
Minnesota Statutes, Section 13.10, subdivision 2. An individual is presumed dead if either ninety (90) years
elapsed since the creation of the data or ninety (90) years have elapsed since the individual’s birth, whichever is
earlier, except that an individual is not presumed to be dead if the Responsible Authority has information readily
available to it indicating the individual is still living.
A.

People Entitled to Access.





Public data about a decedent may be shown or given to anyone for any reason.
Private data about a decedent may be shown or given to:
o The representative of the decedent, but only once every six (6) months, unless a dispute has arisen
or additional data has been collected. A “representative of the decedent” means a personal
representative of the estate of the decedent during the period of administration, or if no personal
representative has been appointed or after discharge, the surviving spouse, any child of the
decedent, or, if there is no surviving spouse or children, the parents of the decedent.
 A person who has been given access by the express written consent of the decedent prior to
their expiration or by the express written consent of the legal representative of the decedent.
 A person authorized to have access by federal, state, or local law or court order.
 A person about whom the decedent or legal representative was advised at the time the data was
collected. The identity of those people must be part of the Tennessen warning described
below.
 A person who is a member of the City staff, the City Council, or outside agents (such as
attorneys) whose work assignment or responsibility reasonably requires access.
Confidential data may not be given to the legal representative of the decedent, but may be given or
shown to:
o A person authorized to have access by federal, state, or local law or court order.
o A person who is a member of the City staff, the City Council, or outside agents (such as attorneys)
whose work assignment or responsibility reasonably requires access.
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B.

Form of Request. Any request to view or receive copies of private or confidential data on an individual
must be in writing. Such data will be released depending on whether or not the City has stored the data
requested and whether the data is classified as public, private, or confidential. If a representative of the
decedent is making the request, the requestor can use the written request form attached to the Guide for
Members of the Public Requesting Government Data. In this circumstance, however, the representative of
the decedent shall note his or her authority on the written request form and sign as the representative of the
decedent. The Responsible Authority shall document the identity and authority of the representative of the
decedent, the data requested, and the City’s response.

C.

Identification of Requesting Party. The Responsible Authority or Designee must verify the identity of
the requesting party as a person entitled to access when private or confidential data is requested for a
decedent. Identity can be established through personal knowledge, presentation of photo identification,
comparison of the data subject’s signature on a consent form with the person’s signature in City records, or
other reasonable means.

D.

Time Limits.
 Requests. Requests will be received and processed only during normal business hours.
 Response. The response will be as soon as reasonably possible.

E.

Fees. Fees may be charged in the same manner as for public data.

F.

Summary Data. Summary data is handled as described in Section 5.F. above.

7.
Access to Data Not on Individuals. Information not about individuals is classified by law as public,
nonpublic, and protected nonpublic. Information that is not about individuals will generally be treated the same as
data about individuals. Nonpublic and protected nonpublic data, except for security data, becomes public either ten
(10) years after it was created by the City or ten (10) years after the data was received or collected by the City
unless the Responsible Authority reasonably determines that, if the data was made available to the public, or to the
data subject, that the harm to the public or to the data subject would outweigh the benefit to the public or the data
subject.
A.

People Entitled to Access.
 Public data not about an individual may be shown or given to anyone for any reason. Copyrighted
documents will not be reproduced or photocopied without express written permission from the
copyright holder.
 Nonpublic data not about an individual may be shown or given to:
o The legal representative of the subject entity of the data, but only once every six (6) months, unless
a dispute has arisen or additional data has been collected.
o A person who has been given access by the express written consent of the legal representative of
the entity which is the subject of the data.
o A person authorized to have access by the federal, state, or local law or court order.
o A person about whom the legal representative of the subject entity was advised at the time the data
was collected. The identity of those people must be part of the Tennessen warning described
below.
o A person who is member of the City staff, the City Council, or outside agents (such as attorneys)
whose work assignment or responsibility reasonably requires access.
 Protected nonpublic data may not be given to the legal representative of the subject entity, but may
be given or shown to:
o A person authorized to have access by federal, state, or local law or court order.
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o

A person who is a member of the City staff, the City Council, or outside agents (such as attorneys)
whose work assignment or responsibility reasonably requires access.

B.

Form of Request. Any individual must request data in writing. Data will be released depending on
whether or not the City has stored data requested and whether the data is classified as public, nonpublic,
protected nonpublic, or is copyrighted.

C.

Identification of Requesting Party. The Responsible Authority or Designee must verify the identity of
the requesting party as a person entitled to access when nonpublic or protected nonpublic data is requested.
The Responsible Authority must also verify the identity of the requesting party as a person entitled to
access when copies of copyrighted private, nonpublic, or protected nonpublic data is requested. Identity
can be established through personal knowledge, presentation of photo identification, comparison of the data
subject’s signature on a consent form with the person’s signature in City records, or other reasonable
means.

D.

Time Limits.
 Requests. Requests will be received and processed only during normal business hours.
 Response. The response will be as soon as reasonably possible.

E.

Fees. Fees may be charged in the same manner as for public data.

F.

Summary Data. Summary data is handled as described in Section 5.F. above.

8.
Temporary Classification. If the Responsible Authority determines data not expressly classified by law
should be protected, that person may apply to the Commissioner for permission to classify data as private,
confidential, nonpublic or protected nonpublic for its own use and for the use of other governmental entities on a
temporary basis. The application and the classification of the data shall be in accordance with Minnesota Statutes,
Section 13.06, as amended.
9.
Denial of Access. If the Responsible Authority or Designee determines that the requested data is not
accessible to the requesting party, the Responsible Authority or Designee must inform the requesting party orally at
the time of the request or in writing as soon after that as possible. The Responsible Authority or Designee must
give the specific legal authority, including statutory section, for withholding the data. The Responsible Authority
or Designee must place an oral denial in writing upon request, which writing must include the specific legal
authority for the denial.
10.
Collection of Data on Individuals. The collection and storage of data about individuals will be limited to
that necessary for the administration and management of the programs specifically authorized by the City Council,
the State of Minnesota, or federal government.
A.

Tennessen Warning. When an individual is asked to supply private or confidential information about the
individual, the City employee requesting the information must give the individual a Tennessen warning.
This warning must contain the following:
 The purpose and intended use of the requested data;
 Whether the individual may refuse or is legally required to supply the requested data;
 Any known consequences from supplying or refusing to supply the information; and
 The identity of other persons or entities authorized by state or federal law to receive the data.
A Tennessen warning is not required when:
 An individual is requested to supply investigative data to a law enforcement officer;
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The data subject is not an individual (e.g., the data subject is a corporation or partnership);
The data subject offer information that has not been requested by the City;
The information requested from the individual is about someone else; or
The information requested from the subject is classified as public data.

A Tennessen warning may be on a separate form or may be incorporated into the form which requests the
private or confidential data. See attached Exhibit 10.
B.

Data Quality Procedures. The City is required to establish procedures that data on individuals are
accurate, complete and current. The Responsible Authority shall work with City employees that collect,
use, or disseminate data on individuals to implement the following procedures:
 At the time that the data is collected from the individual data subject, the individual should be advised
of his or her right to review and contest the accuracy or completeness of public or private data
concerning him/herself.
 An individual data subject should be encouraged to review his/her file for accuracy, completeness and
to ensure that all information is current.
 Whenever possible and practical, City employees shall collect data about an individual from the
individual subject of the data rather than from third parties (e.g., birthdate, address, etc.). (This
directive does not prohibit employees from collecting data from third parties.)
 Design forms to collect objective types of data elements whenever possible, rather than data which
calls for an opinion or conclusion or other subjective entry. Forms for the collection of data on
individuals should request only necessary data.
 Department Heads should periodically review forms used to collect data on individuals. Data elements
that are not necessary or that lend themselves to ambiguity or subjectivity should be removed and the
forms redesigned.
 Department Heads should periodically conduct quality/validity checks on sample case files that contain
data on individuals.

11.
Challenge to Data Accuracy or Completeness. An individual who is the subject of public or private data
may contest the accuracy or completeness of that data maintained by the City. The individual must notify the
Responsible Authority in writing describing the nature of the disagreement. Within thirty (30) days, the
Responsible Authority must respond and either (1) correct the data found to be inaccurate or incomplete and
attempt to notify past recipients of inaccurate or incomplete data, including recipients named by the individual, or
(2) notify the individual that the Responsible Authority believes the data to be correct.
An individual who is dissatisfied with the Responsible Authority’s action may appeal to the Commissioner of the
Minnesota Department of Administration, using the contested case procedures under Minnesota Statues, Chapter
14. The Responsible Authority will correct any data if so ordered by the Commissioner.
12.

Data Protection.

A.

Accuracy and Currency of Data.
 Department Heads should, on an annual basis, review forms used to collect data on individuals to
delete items that are not necessary and to clarify items that may be ambiguous.
 All records must be disposed of according to the State of Minnesota General Records Retention
Schedule.
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B.



Data Safeguards.
 Private and confidential data will be stored in files or databases which are not readily accessible to
individuals who do not have authorized access and which will be secured during hours when the offices
are closed.
 Private and confidential data must be kept only in City offices, except when necessary for City business
(e.g. data provided to the City Attorney).
 Only those employees whose job responsibilities require them to have access will be allowed access to
files and records that contain private or confidential data. These employees will be instructed to:
o Not discuss, disclose, or otherwise release private or confidential data to anyone who is not
authorized to access the data including City employees whose job responsibilities do not require
access to the data,
o Not leave private or confidential data where non-authorized individuals might see it, and
o Shred private or confidential data before discarding.
When a contract with an outside party requires access to private or confidential data, the contracting party
will be required to use and disseminate the data consistent with the Act. The City may include in a written
contract the language contained in Exhibit 11.
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 1
Responsible Authority, Data Practices Compliance Officer and Designees
Responsible Authority
Jake Foster

City Administrator
City of Watertown
309 Lewis Ave S
Watertown, MN 55388
Phone: (952) 955-2690
FAX: (952) 955-2695
Email: Jfoster@watertownmn.gov

Positions appointed as Designees in system administration are as follows:
Designee & Data Practices Compliance Official
Margaret Reisdorf

Administrative Services Director
City of Watertown
309 Lewis Ave S.
Watertown, MN 55388
Phone: (952) 955-2687
FAX: (952) 955-2695
Email: Mreisdorf@watertownmn.gov

Exhibit 1

CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 2
PRIVATE AND CONFIDENTIAL DATA MAINTAINED BY THE CITY OF WATERTOWN
1. PERSONNEL DATA (PRIVATE)

Minn. Stat. § 13.43

Generally all data about people who are or were an employee, applicant for employment, volunteer, independent
contractor, or member of or applicant for a board or commission is private, with the exceptions noted below.
Public Data – Applicants
The following data on current and former applicants is public:









Veteran status
Relevant test scores
Rank on eligible list
Job history
Education and training
Work availability
Name, after being certified as eligible for appointment to a vacancy or when considered a finalist for a
position of public employment (which occurs when the person has been selected to be interviewed by the
appointing authority)
Names and addresses of applicants for and members of an advisory board or commission

Public Data – Employees
The following data on current and former employees, volunteers, independent contractors, and members of
advisory boards and commissions are public:












Name
Actual gross salary
Salary range
Contract fees
Actual gross pension
Value and nature of employer paid fringe benefits
Basis for and amount of added remuneration, including expense reimbursement, in addition to salary
Job title
Job description
Education and training background
Previous work experience
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Date of first and last employment
The existence and status (but not nature) of any complaints or charges against the employee, regardless of
whether or not the complaint or charge resulted in disciplinary action
Final disposition of any disciplinary action, with specific reasons for the action and date documenting the
basis of the action, excluding data that would identify confidential sources who are employees of the public
body
Terms of any agreement settling any dispute arising from the employment relationship, including a
“buyout” agreement
Work location
Work telephone number
Badge number
Honors and award received
Payroll time sheets or comparable data that are only used to account for employee’s work time for payroll
purposes, except to the extent that release of time sheet data would reveal the employee’s reasons for the
use of sick or other medical leave or other non-public data

Applicants to a Public Body
Minn. Stat. § 13.601
Generally, all data about people who are or were an applicant to or an appointed member of a public body is
private, with the exceptions noted below. The following data on applicants to members of a public body are public:








Name
City of Residence
Education and Training
Employment History
Volunteer Work
Awards and Honors
Prior Government Service

Appointed (Not Elected) Members to a Public Body
Minn. Stat. § 13.601
Generally, all data about people who are or were appointed, not elected, to a public body is private, with the
exceptions noted below. The following data on applicants to members of a public body are public:










Name
City of Residence
Education and Training
Employment History
Volunteer Work
Awards and Honors
Prior Government Service
Residential Address
Either a telephone number or electronic mail address where the appointee can be reached, or both, at the
request of the appointee

Undercover Law Enforcement Officer
All personnel data about an undercover law enforcement officer is private until no longer assigned to those duties.
Then the officer is subject to the same rules applicable to other employees unless the law enforcement agency
determines that revealing the data would threaten the officer’s safety or jeopardize an active investigation.
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Employee Assistance Programs
All data associated with employee assistance programs is private.
Harassment
When there is a harassment complaint against an employee, the employee may not have access to data that would
identify the complainant or other witnesses if this would threaten the personal safety of the complainant or witness,
or subject them to harassment. However, this data will be provided to the employee in order for him/her to prepare
for a disciplinary proceeding that has been initiated.
Peer Counseling Debriefing
Data acquired by a peer group member in a public safety peer counseling debriefing is private data on the person
being debriefed.
Protection of Employee or Others
If it is reasonably necessary to protect an employee from harm to self or to protect another person who may be
harmed by the employee, data that is relevant to the safety concerns may be released to: (1) the person who may be
harmed or to the person’s attorney when relevant to obtaining a restraining order, (2) a pre-petition screening team
in the commitment process, and (3) a court, law enforcement agency or prosecuting authority.
2. PROPERTY COMPLAINT DATA (CONFIDENTIAL)

Minn. Stat. § 13.44

The identities of individuals who register complaints concerning violations of state laws or local ordinances
concerning the use of real property (nuisance complaints).
3. PLANNING QUESTIONNAIRES (PRIVATE)

Minn. Stat. § 13.59

Names, addresses, and legal descriptions of property, that are collected in questionnaires or surveys of individuals
and businesses for the purposes of planning, development, or redevelopment.
4. SECURITY INFORMATION (NONPUBLIC)

Minn. Stat. § 13.37

Data which if disclosed would be likely to substantially jeopardize the security of information, possessions,
individuals or property against theft, tampering, improper use, attempted escape, illegal disclosure, trespass, or
physical injury. This includes crime prevention block maps and lists of volunteers who participate in community
crime prevention programs and their home addresses and telephone numbers, but these may be disseminated to
other volunteers participating in crime prevention programs.
5. ABSENTEE BALLOTS (NONPUBLIC)

Minn. Stat. § 13.37

Sealed absentee ballots before opening by an election judge.
6. SEALED BIDS (NONPUBLIC)

Minn. Stat. § 13.37

Sealed bids, including the number of bids received, prior to opening.
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7. LABOR RELATIONS INFORMATION (NONPUBLIC)

Minn. Stat. § 13.37

Management positions on economic and non-economic items that have not been presented during the collective
bargaining process or interest arbitration, including data collected or created to prepare the management position.
8. FIREARMS DATA (PRIVATE)

Minn. Stat. § 13.87

Data about the purchase or transfer of firearms and applications for permits to carry firearms.
9. EXAMINATION DATA (NONPUBLIC)

Minn. Stat. § 13.34

Completed versions of personnel and licensing examinations shall be accessible to the individuals who completed
the examination, unless the Responsible Authority determines that access would compromise the objectivity,
fairness, or integrity of the examination process.
10. ELECTED OFFICIALS CORRESPONDENCE (PRIVATE)

Minn. Stat. § 13.601

Correspondence between individuals and elected officials is private data on individuals, but may be made public by
either the sender or the recipient.
11. BENEFIT DATA (PRIVATE)

Minn. Stat. § 13.462

All data about individuals participating in the City’s rehabilitation program.
12. CIVIL INVESTIGATIVE DATA (PRIVATE)

Minn. Stat. § 13.39

Data collected as part of an active investigation undertaken to commence or defend pending civil litigation, or
which are retained in anticipation of pending civil litigation is protected nonpublic, except that a complainant’s
statement is private.
13. APPRAISAL DATA (PRIVATE/CONFIDENTIAL)

Minn. Stat. § 13.44

Appraisals made for the purpose of selling or acquiring land.
14. ASSESSOR’S DATA (PRIVATE)
Minn. Stat. § 13.51
Data on sales sheets from private multiple listing service organizations
Income data on individuals used to determine eligibility of property for classification 4d under Minn. Stat. § 273.13
and 273.126.
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The following data regarding income producing properties:







Detailed income and expense figures,
Average vacancy factors,
Verified net rentable or useable areas,
Anticipated income and expenses,
Projected vacancy factor, and
Lease data

15. SOCIAL SECURITY NUMBERS

Minn. Stat. §13.355

16. TRANSPORTATION SERVICE DATA (PRIVATE)

Minn. Stat. § 13.72

Personal, medical, financial, familial or location data, except name, of applicants or users of transportation services
for the disabled or elderly.
17. RECREATION DATA (PRIVATE)

Minn. Stat. § 13.548

For people enrolling in recreational or other social programs: name, address, telephone number, any other data that
identifies the individual, and any data which describes the health or medical condition of the individual, family
relationships, living arrangements, and opinions as to the emotional makeup or behavior of an individual.
18. LAW ENFORCEMENT DATA

Minn. Stat. § 13.80, 13.82

Data collected under the domestic abuse act is confidential.
The audio recording of a 911 call is private regarding the individual making the call, but written transcript is public.
Certain arrest data, request for service data, and response or incident data is public under Minn. Stat. §13.82.
Otherwise, investigative data collected to prepare a case against a person for the commission of a crime or civil
wrong is confidential while the investigation is active. Photographs which are part of inactive investigation files
are private if they are clearly offensive to common sensibilities. Booking photographs are public.
The identity of a victim of child abuse or neglect is private. The identity of a reporter of child abuse or neglect is
confidential. Inactive investigative data which relates to the alleged abuse or neglect of a child by a person
responsible for the child’s care is private.
Videotapes of child abuse victims may not be released under any circumstances without a court order.
The following are private:






The identity of undercover law enforcement officers
The identity of criminal sexual conduct victims
The identity of certain informants
The identity of victims, witnesses, people making a 911 call whose personal safety or property would be
threatened by disclosure
The identity of a person making a 911 call to receive help in a mental health emergency
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Unique descriptions of stolen, lost, confiscated, or recovered property are private.
Identities of customers of licensed pawnshops and secondhand goods dealers are private.
Detention data which would disclose personal, medical, psychological or financial data or endanger an individual’s
life is private (Minn. Stat. § 13.85).
Criminal history data is private, except convictions of crimes within the past 15 years (Minn. Stat. § 13.87).
Deliberative processes or investigative techniques are confidential.
19. CITY ATTORNEY RECORDS (CONFIDENTIAL)

Minn. Stat. § 13.393

Statutes, rules, and professional standards concerning discovery, production of documents, introduction of
evidence, and professional responsibility govern the use, collection, storage, and dissemination of data by the City
attorney.
20. COUNCIL MEETINGS HAVING DATA CLASSIFIED AS NONPUBLIC

Minn. Stat. § 13D.05

Any portion of a meeting must be closed if expressly required by other law or if the following types of data are
discussed:
1. data that would identify alleged victims or reporters of criminal sexual conduct, domestic abuse, or
maltreatment of minors or vulnerable adults;
2. active investigative data as defined in Section 13.82, subdivision 7, or internal affairs data relating to
allegations of law enforcement personnel misconduct collected or created by a state agency, statewide
system, or political subdivision; or
3. educational data, health data, medical data, welfare data, or mental health data that are not public data
under Section 13.32, 13.3805, subdivision 1, 13.384, or 13.46, subdivision 2 or 7.
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 3
DATA REQUEST COST CALCULATION FORM
Fees charged are in accordance with MN Statutes Section 13.03 (3).
Date of Request:
Description of data requested: (Please be specific)

Costs for duplication of standard materials are included on Exhibit 3. Please use this section to calculate fees for other data
requests.
Estimated
Actual
Cost
Cost
A.
LABOR
________ x __________
_________
_________
# Hours
Hourly Rate
________ x __________
_________
_________
# Hours
Hourly Rate
B.

PHOTOCOPY

________ x __________
Rate
# of Pages

_________

_________

C.

MAILING

_____________________

_________

_________

D.

PRINTING COSTS:

_________

_________

_______________

E.

OTHER COSTS: (May include computer time, programming, terminal access, microfilming, and any other costs not
listed above.)
1. ________________________________
_________
_________
2. ________________________________
_________
_________
3. ________________________________
_________
_________
4. ________________________________
_________
_________
TOTAL CHARGES
____________________________
AMOUNT TO BE PREPAID
____________________________
(50% of est. total if exceeds $50)
AMOUNT DUE UPON COMPLETION
____________________________
Prepared by: __________________________________________________________________________________
Department: ____________________________________________________ Date: _______________________
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 4
SUMMARY DATA REQUEST
Request for Private Data without Data Subject Identification
Notice: Within ten (10) days of the receipt of this request, you will receive an estimate of charges and time required
to prepare the summary data. The City of Watertown must be reimbursed for these costs. You may be
required to pay these charges before the data will be prepared.

Completed by Requester
Name (Last, First, MI)

Date of Request

Street Address

Phone Number

E-mail Address

City, State, ZIP
You do not have to provide contact information to view or obtain public data. However, if you want us to mail you copies of data, we will need some
type of contact information. In addition, if we do not understand your request and need to get clarification from you, without contact information we
will not be able to begin processing your request until you contact us.

Description of the data requested: (attach additional sheets if necessary)

Completed by the City of Watertown
Preparation Charges:
A. Labor

Estimated

Rate per hour *
Rate per hour *

50.00

X Hours
X Hours

=
=

B. Photocopies: Rate per Page

0.25

x Pages

=

C. Mailing:

=

D. Printing:

=

E. Other:

Actual

Include computer time, programming time, terminal access, etc.
1.
2.
3.
4.
Total Charges
Approved

Action:

=

Approved in part (explain below)

Handled by

Denied (explain below)

Authorized Signature
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 5
GOVERNMENT DATA ACCESS AND NONDISCLOSURE AGREEMENT
1. AUTHORIZATION. The City of Watertown (“City”) hereby authorizes
, “Authorized Party”) access to the following government data:

2. PURPOSE. Access to this government data is limited to the objective of creating summary data for the
following purpose:

3. COST. (Check which applies):
The Authorized Party is the person who requested the summary data and agrees to bear the City’s costs
associated with the preparation of the data which has been determined to be $
.
The Authorized Party has been requested by the City to prepare summary data and will be paid in
accordance with the attached Exhibit 2 and Exhibit 3.
Signature of Requestor

Date

4. SECURITY. The Authorized Party agrees that it, and any employees or agents under its control, must
protect the privacy interests of individual data subjects in accordance with the terms of this Agreement.
The Authorized Party agrees to remove all unique personal identifiers which could be used to identify any
individual from data classified by state or federal law as not public which is obtained from City records and
incorporated into reports, summaries, compilations, articles, or any document or series of documents.
Data contained in files, records, or other storage media maintained by the City are the City’s property and
are not to leave the City’s custody. The Authorized Party agrees not to make reproductions of any data or
remove any data from the site where it is provided, if the data can in any way identify an individual.
No data which is not public and which is irrelevant to the purpose stated above will ever be disclosed or
communicated to anyone by any means.
The Authorized Party warrants that the following named individual(s) will be the only person(s) to
participate in the collection of the data described above:
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5. LIABILITY FOR DISCLOSURE. The Authorized Party is liable for any unlawful use or disclosure of
government data collected, used and maintained in the exercise of this Agreement and is classified as not
public under state or federal law. The Authorized Party understands that it may be subject to civil or
criminal penalties under those laws.
The Authorized Party agrees to defend, indemnify, and hold the City, its officers and employees harmless
from any liability, claims, damages, costs, judgments, or expenses, including reasonable attorneys’ fees,
resulting directly or indirectly from an act or omission of the Authorized Party, its agents, employees or
assignees under this Agreement and against all loss by reason of the Authorized Party’s failure to fully
perform in any respect all obligations under this Agreement.
6. INSURANCE. In order to protect itself as well as the City, the Authorized Party agrees at all times during
the term of this Agreement to maintain insurance covering the Authorized Party’s activities under this
Agreement. The insurance will cover $1,000,000 per claimant for personal injuries and/or damages and
$1,000,000 per occurrence. The policy must cover the indemnification obligation specified above.
7. ACCESS PERIOD. The Authorized Party may have access to the data described above from
to
.
8. ACCESS RESULTS. (Check which applies):
_____ If the Authorized Party is the Requester, a copy of all reports, summaries, compilations, articles,
publications or any document or series of documents that are created from the data provided under this
Agreement must be made available to the City in its entirety.
_____ If the Authorized Party is a Contractor of the City, all copies of reports, summaries, compilations,
articles, publications or any document or series of documents that are created from the data provided under
this Agreement must be provided to the City. The Authorized Party may retain one (1) copy for its own
records, but may not disclose it without City permission, except in defense of claims brought against it.
AUTHORIZED PARTY:
By:

Date:

Title (if applicable):
REQUESTOR OF SUMMARY DATA:
By:

Date:

Title (if applicable)
CITY OF WATERTOWN:
By:

Date:

Its:
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 6
NOTICE TO PERSONS UNDER AGE 18
Some of the data you are asked to provide is classified as private under State law. You have the right to request
that some or all of the data not be given to one or both of your parents/legal guardians. Please complete the form
below if you wish to have data withheld.
Your request does not automatically mean that the data will be withheld. State law requires the City to determine if
honoring the request would be in your best interest. The City is required to consider:


Whether you are of sufficient age and maturity to explain the reasons and understand the consequences;



Whether denying access may protect you from physical or emotional harm;



Whether there is reasonable grounds to support your reasons; and



Whether the data concerns medical, dental, or other health service provided under Minnesota Statutes
Sections 144.341 to 144.347. If so, the data may be released only if failure to inform the parent would
seriously jeopardize your health.

NOTICE GIVEN TO:

DATE:

BY:
(Name)

(Title)
REQUEST TO WITHHOLD INFORMATION

I request that the following data:

Be withheld from:
For these reasons:

Date:

Print Name:

Signature:
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 7
CONSENT TO RELEASE PRIVATE DATA
I,
me:

, authorize the City of Watertown to release the following private data about

To the following person or people:

The person or people receiving the private data may use it only for the purpose or purposes of:

This authorization is dated

and expires on

.

I understand that my records are protected under state privacy regulations and cannot be disclosed without
my written consent unless otherwise provided for by law. I also understand that I may cancel this consent at
any time prior to the data being released and that in any event, this consent expires automatically ninety (90)
days after signing. By signing this document, I give my full and voluntary consent to the City of Watertown,
MN to release the above-listed data to the persons identified in this release, and I waive any and all claims
against the City of Watertown for the disclosure of private data about me in accordance with this document.
Signature
Signature of parent or guardian
(if data subject is under 18 years of age)
Identity verified by:

Witness X

Identification: Driver’s License, State ID, Passport, Other:

Comparison with signature on file

Other:
Responsible Authority/Designee:
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 8
CONSENT TO RELEASE COPYRIGHTED DATA
I,
, certify that I have the authority to authorize the City of Watertown to
release the following copyrighted data of which I am the copyright holder:
to the following person or people:
The person or people receiving the copyrighted data may use it only for the following purpose or purposes:
This authorization is dated
and expires on
* The expiration cannot exceed one (1) year from the date of the authorization.

*.

I, the undersigned, agree to give up and waive all claims that I might have against the City of Watertown, MN, its
agents and employees for releasing data pursuant to this request.
Print Name
Complete Address

Title
Street

City

Notarized Signature
STATE OF MINNESOTA
COUNTY OF

State

ZIP

Date
)
) ss.
)

On this _______ day of ______________, 20____, before me, a Notary Public within and for said County,
personally appeared
, known to me to be the person described in and
who executed the foregoing instrument and acknowledged that they executed the same as their free act and deed.
My Commission Expires on:
Notary Public
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 9
DATA PRACTICES ADVISORY
(Tennessen Warning)
Some or all of the data that you are asked to provide on the attached form is classified by State law as either private
or confidential. Private data is data that generally cannot be given to the public but can be given to the subject of
the data. Confidential data is data that generally cannot be given to either public or the subject of the data.
Our purpose and intended use of this data is:

You _____ ARE

_____ ARE NOT legally required to provide this data.

If you refuse to supply the data, the following may happen:

Other persons or entities authorized by law to receive this data are:
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 10
SAMPLE TENNESSEN WARNING
It is the City of Watertown’s responsibility to inform potential employees of their privacy rights. Please
carefully read the Tennessen Warning provided below. Sign and date the form and return it with your
application. Your signature indicates that you have received data regarding your rights as they pertain to
the Minnesota Government Data Practices Act.
In accordance with the Minnesota Government Data Practices Act, the City of Watertown is required to inform you
of your rights as they relate to the private data collected from you. Private data is data that is available to you, but
not to the public; the personal information we collect about you is private. Minnesota Statutes 13.04 and 13.43 are
two sections that govern what affects you as an applicant for employment at the City of Watertown. All data
collected is considered private except for the following:
 Veteran status
 Relevant test scores
 Rank on eligibility list
 Job history
 Education and training
 Work availability
Your name is considered to be private data; however, if you are selected to be interviewed as a finalist, your name
becomes public data.
The data supplied by you may be used for such other purposes as may be determined to be necessary in the
administration of personnel procedures, rules, and regulations of the City of Watertown. Furnishing social security
numbers is voluntary for applicants to the City of Watertown, but refusal to supply other requested information
would mean that your application for employment might not be considered.
Private data is available only to you, to appropriate City of Watertown employees, and others as provided by state
and federal laws who have a bona fide need for the data. Public data is available to anyone requesting it and
consists of all data furnished in the application for employment that is not designated in this notice as private data.
The information you give about yourself is needed to identify you and to assist the City of Watertown in
determining your suitability for the position for which you are applying.
I have read and understand the information given above regarding the Minnesota Data Practices Act.

Applicant Signature

Date
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 11
SAMPLE CONTRACT PROVISION
Data Practices Compliance. Contractor will have access to data collected or maintained by the City of Watertown
only to the extent necessary to perform Contractor’s obligation under this contract. Contractor agrees to maintain
all data obtained from the City or produced for the City in the same manner as the City is required to maintain data
under the Minnesota Government Data Practices Act, Minn. Stat. Chap. 13 (the “Act”). Contractor agrees to
defend and indemnify the City from any claim, liability, damage or loss asserted against the City as a result of
Contractor’s failure to comply with the requirements of the Act or this contract. Upon termination of this contract,
Contractor agrees to return data to the City, as requested by the City.
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CITY OF WATERTOWN DATA PRACTICES PROCEDURES
Exhibit 12
BUILDING PERMIT DATA PRACTICES ADVISORY
You may be required to submit building plans with your building permit application so that the City of Watertown
can determine whether or not your building permit application should be approved. If you do not submit plans
when they are required, your building permit will not be approved. The Minnesota Government Data Practices Act
establishes a presumption that all government data are public and are accessible by the public for both inspection
and copying unless there is a federal law, state statute, or temporary classification of data that provides that certain
data are not public.
Minnesota Statutes, Section 13.01 defines government data as being all data collected, created, received,
maintained, or disseminated by the City.
The Government Data Practices Act allows building plans to be classified as nonpublic ONLY if they contain the
following information:
Security Information defined by Minnesota Statutes Section 13.37 as being “government data the
disclosure of which would be likely to substantially jeopardize the security of information, possessions,
individuals or property against theft, tampering, improper use, attempted escape, illegal disclosure,
trespass, or physical injury.”
AND/OR
Trade Secret Information defined by Minnesota Statutes Section 13.37 as being “government data,
including a formula, pattern, compilation, program, device, method, technique or process (1) that was
supplied by the affected individual or organization, (2) that is the subject of efforts by the individual or
organization that are reasonable under the circumstances to maintain its secrecy, and (3) that derives
independent economic value, actual or potential, from not being generally known to, and not being readily
ascertainable by proper means, by other persons who can obtain economic value from its disclosure or
use.”
Building plans submitted to the City of Watertown are generally public data and will be presumed to be available
for copying and release to the public. If you hold a copyright to the plans and do not want them copied for the
public, you will need to indicate as such below. Also, if you believe that your building plans qualify for the
classification of nonpublic data, you must provide documentation verifying your claim. The Responsible Authority
for the City of Watertown will determine whether or not the plans qualify for nonpublic data classification within
ten (10) business days of the request. If you do not agree with the determination of the Responsible Authority, you
may file an application for a temporary classification of nonpublic data with the State of Minnesota Commissioner
of the Department of Administration who will either grant or disapprove of the application within forty-five (45)
days after it has been filed with the Office of the Administration.
Building Permit Data Advisory
Building plans and related documents submitted to the City of Watertown are presumed to be public. By
submitting them to the City and by signing this document, you are expressly giving permission to the City to make
copies for the City’s use and to make available to the public upon request, unless you indicate otherwise as follows:
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The building plans I have submitted are COPYRIGHTED under and protected by the Federal Copyright
Act and I do not give permission for them to be copied for release to the public. However, I understand the
plans are considered public data under Minnesota law and may be viewed by the public.
The building plans I have submitted contain TRADE SECRET INFORMATION as defined by
Minnesota Statutes Section 13.36, subd. 1 (a) and are to be treated as protected nonpublic data. I
understand I must provide an explanation (below) to support my claim that the information I am providing
constitutes trade secret data under law.
The building plans I have submitted contain SECURITY INFORMATION as defined by Minnesota
Statutes Section 13.37, subd. 1 (a) and are to be treated as protected nonpublic data. I understand I must
provide an explanation (below) to support my claim that the information I am providing constitutes security
data under law.

Explanation:

Name of Applicant (Please Print)

Date

Signature of Applicant

Property Address

Contact Address

Contact Phone
E-mail Address
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Guide for Requesting
Information about You
City of Watertown, MN
This document also discusses your rights when government entities collect and keep information
about you. Minnesota Statutes, Section 13.025, Subdivision 3, requires us to have this
document.
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Data about You
The Data Practices Act (Minnesota Statutes, Chapter 13) says that data subjects have certain
rights related to a government entity collecting, creating, and keeping government data about
them. You are the subject of data when you can be identified from the data. Government data is
a term that means all recorded information a government entity has, including paper, email, CDROMs, photographs, etc.
Classification of Data about You
The Data Practices Act presumes that all government data are public unless a state or federal law
says that the data are not public. Data about you are classified by state law as public, private, or
confidential. See below for some examples.
Public data: We must give public data to anyone who asks; it does not matter who is asking for
the data or why. The following is an example of public data about you: If you are an employee
of a government entity, the fact that you work for the entity, and your job title and bargaining
unit is public.
Private data: We cannot give private data to the general public, but you have access when the
data are about you. The following is an example of private data about you: Your Social Security
number. We can share your private data with you, with someone who has your permission, with
City of Watertown staff who need the data to do their work, and as permitted by law or court
order.
Confidential data: Confidential data have the most protection. Neither the public nor you can get
access even when the confidential data are about you. The following is an example of
confidential data about you: If you register a complaint with a government entity concerning
violations of state laws or local ordinances concerning the use of real property, your identity is
confidential. We can share confidential data about you with City of Watertown staff who need
the data to do their work and to others as permitted by law or court order. We cannot give you
access to confidential data.
Your Rights under the Data Practices Act
The City of Watertown must keep all government data in a way that makes it easy for you to
access data about you. Also, we can collect and keep only those data about you that we need for
administering and managing programs that are permitted by law. As a data subject, you have the
following rights.
Your Access to Your Data: You have the right to look at (inspect), free of charge, public and
private data that we keep about you. You also have the right to get copies of public and private
data about you. The Data Practices Act allows us to charge for copies. You have the right to look
at data, free of charge, before deciding to request copies.
Also, if you ask, we will tell you whether we keep data about you and whether the data are
public, private, or confidential.
As a parent, you have the right to look at and get copies of public and private data about your
minor children (under the age of 18). As a legally appointed guardian, you have the right to look
at and get copies of public and private data about an individual for whom you are appointed
guardian.
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Minors have the right to ask the City of Watertown not to give data about them to their parent or
guardian. If you are a minor, we will tell you that you have this right. We may ask you to put
your request in writing and to include the reasons that we should deny your parents access to the
data. We will make the final decision about your request based on your best interests. Note:
Minors do not have this right if the data in question are educational data maintained by an
educational agency or institution.
When We Collect Data from You: When we ask you to provide data about yourself that are not
public, we must give you a notice. The notice is sometimes called a Tennessen warning. The
notice controls what we do with the data that we collect from you. Usually, we can use and
release the data only in the ways described in the notice.
We will ask for your written permission if we need to use or release private data about you in a
different way, or if you ask us to release the data to another person. This permission is called
informed consent. If you want us to release data to another person, you must use the consent
form we provide.
Protecting your Data: The Data Practices Act requires us to protect your data. We have
established appropriate safeguards to ensure that your data are safe. [Applies only to state
agencies: In the unfortunate event that we determine a security breach has occurred and an
unauthorized person has gained access to your data, we will notify you as required by law.]
When your Data are Inaccurate and/or Incomplete: You have the right to challenge the accuracy
and/or completeness of public and private data about you. You also have the right to appeal our
decision. If you are a minor, your parent or guardian has the right to challenge data about you.
How to Make a Request for Your Data
To look at data, or request copies of data that the City of Watertown keeps about you, your minor
children, or an individual for whom you have been appointed legal guardian, make a written
request. Make your request for data to the appropriate individual listed in the Data Practices
Contacts in this guide. You may make your written request by filling out the Data Disclosure
Request and return it in person to City Hall at 309 Lewis Ave. S., by mail to PO Box 279,
Watertown, MN 55388, by fax to (952) 955-2695 or by e-mail to: info@ci.watertown.mn.us.
The City of Watertown requires proof of your identity before we can respond to your request for
data. If you are requesting data about your minor child, you must show proof that you are the
minor’s parent. If you are a guardian, you must show legal documentation of your guardianship.
Please see the Standards for Verifying Identity document.
How We Respond to a Data Request
Once you make your written request, we will work to process your request. If it is not clear what
data you are requesting, we will ask you for clarification.



If we do not have the data, we will notify you in writing within 10 business days.
If we have the data, but the data are confidential or private data that are not about you, we
will notify you in writing within 10 business days and state which specific law says you
cannot access the data.
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If we have the data, and the data are public or private data about you, we will respond to your
request within 10 business days, by doing one of the following:
o arrange a date, time, and place to inspect data, for free, if your request is to look at the
data, or
o provide you with copies of the data within 10 business days. You may choose to pick
up your copies, or we will mail or fax them to you. We will provide electronic copies
(such as email or CD-ROM) upon request if we keep the data in electronic format.

After we have provided you with access to data about you, we do not have to show you the data
again for 6 months unless there is a dispute or we collect or create new data about you.
If you do not understand some of the data (technical terminology, abbreviations, or acronyms),
please let us know. We will give you an explanation if you ask.
The Data Practices Act does not require us to create or collect new data in response to a data
request if we do not already have the data, or to provide data in a specific form or arrangement if
we do not keep the data in that form or arrangement. (For example, if the data you request are on
paper only, we are not required to create electronic documents to respond to your request.) If we
agree to create data in response to your request, we will work with you on the details of your
request, including cost and response time.
In addition, we are not required under the Data Practices Act to respond to questions that are not
requests for data.
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Data Practices Contacts

City of Watertown, MN
Responsible Authority
Jake Foster
City Administrator
309 Lewis Ave. S.
PO Box 279
Watertown, MN 55388
(952) 955-2690
(952) 955-2695 – Fax
JFoster@watertownmn.gov

Copy Costs - Data Subjects

City of Watertown, MN
The City of Watertown charges data subjects for copies of government data. These charges are
authorized under section 13.04, subdivision 3.
Letter or legal size paper copies cost 25¢ for a one-sided copy, or 50¢ for a two-sided copy.
Color copies are 50 cents for one-sided copy or $1.00 for two-sided copy. You must pay for the
copies before we will give them to you. The City of Watertown will not charge for items sent
electronically if they can be easily retrieved from the City’s server and attached to an e-mail.
Most Other Types of Copies – Actual Cost
The charge for most other types of copies, when a charge is not set by statute or rule, is the actual
cost of searching for and retrieving the data, and making the copies or electronically transmitting
the data (e.g. sending the data by email).
In determining the actual cost of making copies, we factor in employee time, the cost of the
materials onto which we are copying the data (paper, CD, DVD, etc.), and mailing costs (if any).
If your request is for copies of data that we cannot reproduce ourselves, such as photographs, we
will charge you the actual cost we must pay an outside vendor for the copies.
The cost of employee time to search for data, retrieve data, and make copies is $50.00 per hour.
If, because of the subject matter of your request, we find it necessary for a higher-paid employee
to search for and retrieve the data, we will calculate the search and retrieval portion of the copy
charge at the higher salary/wage.
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Standards for Verifying Identity

City of Watertown, MN
The following constitute proof of identity.


An adult individual must provide a valid photo ID, such as
o a state driver’s license
o a military ID
o a passport
o a Minnesota ID
o a Minnesota tribal ID



A minor individual must provide a valid photo ID, such as
o a state driver’s license
o a military ID
o a passport
o a Minnesota ID
o a Minnesota Tribal ID
o a Minnesota school ID



The parent or guardian of a minor must provide a valid photo ID and either
o a certified copy of the minor’s birth certificate or
o a certified copy of documents that establish the parent or guardian’s relationship to the
child, such as
 a court order relating to divorce, separation, custody, foster care
 a foster care contract
 an affidavit of parentage



The legal guardian for an individual must provide a valid photo ID and a certified copy of
appropriate documentation of formal or informal appointment as guardian, such as
o court order(s)
o valid power of attorney

Note: Individuals who do not exercise their data practices rights in person must provide either
notarized or certified copies of the documents that are required or an affidavit of ID.
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Data Request Form – Data Subjects
Date of Request ____________________
To request data as a data subject, you must show a valid state ID, such as a driver’s license, military ID,
or passport as proof of identity.
I am requesting access to data in the following way:
Inspection _____

Copies ____ Both Inspection and copies _____

NOTE: Inspection is free but there is a charge for copies (See page 5).
These are the data I am requesting:
Describe the data you are requesting as specifically as possible. If need more space, please use the back of
this form.

Contact Information
Data Subject Name _____________________________________________________
Parent/Guardian name (if applicable) ___________________________________________
Address ___________________________________________________________________
Phone ____________________________ Email _________________________________________
Staff Verification
Type of ID provided _____________________________________________________________
(We will respond to your request within 10 business days)
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Policy for Ensuring the Security of Not Public Data
Legal Requirement
The adoption of this policy by the City of Watertown satisfies the requirement in Minnesota Statutes,
Section 13.05, Subd. 5, to establish procedures ensuring appropriate access to not public data. By
incorporating employee access to not public data in City of Watertown’s Data Inventory (required by
Minnesota Statutes, Section 13.025, Subd. 1) in the individual employee’s position description, or both,
City of Watertown’s policy limits access to not public data to employees whose work assignment
reasonably requires access.
Please direct all questions regarding this policy to the City of Watertown’s Data Practices Compliance
Official:
Margaret Reisdorf
Mreisdorf@watertownmn.gov
Phone: 952-955-2687
Fax: 952-955-2695
309 Lewis Ave. South
Watertown, MN 55388
Procedures Implementing This Policy
Data Inventory
Under the requirement in Minnesota Statutes, Section 13.025, Subd. 1, the City of Watertown has
prepared a Data Inventory which identifies and describes all not public data on individuals maintained by
the City of Watertown. To comply with the requirement in Section 13.05, Subd. 5, the City of Watertown
has modified its Data Inventory to represent the employees who have access to not public data. The City
of Watertown Responsible Authority, the Data Practices Compliance Official, City Administrator and
Designee may have access to all not public data for specified duties. Any access to not public data will be
strictly limited to the data necessary to complete the work assignment.
Employee Position Descriptions
Position descriptions may contain provisions identifying any not public data accessible to the employee
when a work assignment reasonably requires access.
Data Sharing with Authorized Entities or Individuals
State or Federal law may authorize the sharing of not public data in specific circumstances. Not public
data may be shared with another entity if a federal or state law allows or mandates it. Individuals will
have notice of any sharing in applicable Tennessen warnings (see Minnesota Statutes, Section 13.04) or
the individual’s informed consent will be obtained. Any sharing of not public data will be strictly limited
to the data necessary or required to comply with the applicable law.
Ensuring That Not Public Data is Secure
The City of Watertown will ensure that not public data is secure by keeping it locked in file cabinets
within the City Administrator’s Office. Other procedures include shredding not public data documents
before disposing of them. Following the City’s approved record retention schedule for disposing of
documents.

Penalties for Unlawfully Accessing Not Public Data
The City of Watertown will utilize the penalties for unlawful access to not public data as provided for in
Minnesota Statutes, Section 13.09, if necessary. Penalties include suspension, dismissal or referring the
matter to the appropriate prosecutorial authority.

Data on Individuals
Maintained by the City of Watertown
This document identifies the name, title and address of the Responsible Authority for the City of
Watertown and describes private or confidential data on individuals maintained by the City of Watertown
(Minnesota Statute 13.05 and Minnesota Rules 1205.1200)
This document is also part of the City of Watertown’s procedures for ensuring that not public data are
only accessible to individuals whose work assignment reasonably requires access (Minnesota Statute
13.05, Subd. 5). The City of Watertown Responsible Authority, the Data Practices Compliance Official,
City Administrator and Designee will have access to all not public data on an as needed basis as part of a
specific work assignment.
The City of Watertown’s Responsible Authority is:
Jake Foster, City Administrator
Jfoster@watertownmn.gov
309 Lewis Ave. South
Watertown, MN 55388
Direct all questions about this document to the City of Watertown’s Data Practices Compliance Official:
Margaret Reisdorf
MReisdorf@watertownmn.gov
Phone: 952-955-2687
Fax: 952-955-2695
309 Lewis Ave. South
Watertown, MN 55388

Data Maintained by City of Watertown
The following data are maintained by the City of Watertown and kept in locked cabinets
In the City Administrator’s Office and can be accessed by certain employees
on an as needed basis as part of specific work assignments
Name of Record
Benefit Enrollments

Description
Employees’ medical, dental, etc. election forms

Classified
Private

Drug/Alcohol Tests

Test results and any accompanying information

Public/Private MS 13.43

Family Medical
Leave Documents

Retained in employee medical file

Private

Formal written employee grievance and/or
Complaint filed.

Public/Private MS 13.43

Employee I-9 Form

Verifies status of citizenship or naturalization

Private

Personnel Files

Relevant records on each employee

Public/Private MS 13.43

Recruitment Files

Records relating to posting, recruitment, selection

Public/Private MS 13.43

Reprimands

Disciplinary Action

Public/Private MS 13.43

Grievance Files

Unemployement
Claims/Compensation

Statute
MS 13.43

MS 13.43

MS 13.43

Public/Private MS 13.43

Medical Records

Information concerning health status

Public/Private MS 13.43

OSHA Reports

Incident reports and annual summary

Public/Private MS 13.43

City of Watertown

Request for Action

Watertown City Council
September 13, 2022
Agenda Item:

Step Movement for Doug Kammerer

Request for Action:

Approve Step Movement for Doug Kammerer

Employee/Dept.:

Jake Foster, City Administrator

Background:
Utilities Superintendent, Doug Kammerer is eligible for step movement based on satisfactory performance.
Doug’s anniversary date was July 7th.
It is recommended that Doug Kammerer be moved to Step 8 of Grade 15of the approved pay scale. Step
movements have been approved and accounted for in the 2022 budget. This step would be made to be
effective retroactively to July 7th.
Budget Impact:
N/A
Funding Source:
General fund
Recommendation:
Staff recommends approving the step movement for Doug Kammerer.
Motion Type:
Simple majority vote of members present.
Requested Action/Motion:
“I move to approve the step movement for Doug Kammerer.”
Attachments:
None

City of Watertown

Request for Action

Watertown City Council
September 13, 2022
Agenda Item: Transient Merchant Permit – Adventure Bowls
Request for Action: Adopt Resolution #2021-72, Approving Peddler, Canvasser, and Transient Merchant
Permit
Department: Nancy Pysick, Administrative Assistant
Background:
Tara Gesy of Adventure Bowls has applied for a Peddler, Canvasser, and Transient Merchant permit with the City
to operate a food truck within City limits. The applicant has completed the required application and payment of
fees and backgrounding.
Attachments:
Adventure Bowls Application
Resolution #2021-72

CITY OF WATERTOWN
RESOLUTION NO. 2022-72
RESOLUTION APPROVING A PEDDLER, CANVASSER, AND TRANSIENT MERCHANT
PERMIT

WHEREAS, the City of Watertown (the “City”) issues permits to peddlers, canvassers, and transient
merchants; and
WHEREAS, the permit allows for temporary sales of goods and services from a mobile setting; and
WHEREAS, the permit allows for door to door sales of services to be provided at a future date; and
WHEREAS, Tara Gesy of Adventure Bowls has applied for, paid all fees associated required for said
permit to operate a food truck within City limits; and
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Watertown, Minnesota,
hereby approves the peddler, canvasser, and transient merchant permits for company officials listed
effective until December 31st, 2022.
Adopted by the City Council of the City of Watertown this 13th day of September 2022.

___________________________
Steve Washburn, Mayor

ATTEST: ________________________________
Margaret Reisdorf, Admin. Services Director

City of Watertown

Request for Action

Watertown City Council
September 13th, 2022
Agenda Item: Leave of Absence Request
Request for Action:
Department: Tom Hanson, Fire Chief
Background:
The Fire Department Operations Manual provides for a leave of absence for a period up to one year. Firefighter
Randall Freyholtz has made a backdated request for a leave of absence effective July 1st, 2022 under these
guidelines found in section 2.8.4 of the operations manual. Upon review of the request and circumstances it is
recommended that the leave request of 1 year be granted.

Attachments: Freyholtz LOA Letter

Randall Freyholtz
941 Deerfield Road
Watertown, MN 55388

9/1/2022

To whom it may concern,
My name is Randall Freyholtz, and I am writing the letter to request a temporary leave
of absence from the fire department. This is due to my work and personal schedule interfering
with my ability to meet the standards required of being a Watertown firefighter. I would like
this to be effective as of July 1st, 2022. I am aware that I will then have until June 30th, 2023, to
either return to regular status or resign. However, my intentions are to return to regular status
as soon as possible.
I will keep the department updated if my status changes between now and then. Thank
you for your support and understanding.
Respectfully,
Randall Freyholtz

City of Watertown

Request for Action

Watertown City Council
September 13, 2022
Agenda Item:

Tuscany Village Water Credit Request

Request for Action:

Consider Water Bill Credit for Tuscany Village

Employee/Dept.:

Jake Foster, City Administrator

Background:
Shawn Nelson who is the HOA President of Tuscany Village has reached out to the City requesting a credit to
their water account based on a discovered leak in their irrigation lines. Mr. Nelson has stated that the leak has
caused the HOA’s water bill to increase drastically for the month of August.
Staff reviewed the historical data. What the HOA experienced in July/August of this year was higher than in
much higher than previous months. However, the usage is not as significant when comparing to the same
months in previous years.
Budget Impact:
TBD
Funding Source:
Enterprise – Water Fund
Recommendation:
The City has not traditionally granted credits for leaks, as managing leaks in private lines is considered the
owner’s responsibility. Staff recommends continuing that standard previously set. However, these requests are
evaluated on a case-by-case basis.
Requested Action/Motion:
“I move to credit the Tuscany Village HOA water account with $xxx in response to their water leak.”

Attachments:
Email from Mr. Shawn Nelson
Photo of August 15, 2022 water bill

From:
To:
Cc:
Subject:
Date:

Shawn Nelson
Jake Foster
Tuscany Village Community Association; Phil Otte
Tuscany Village HOA Water bill Acct# 51-00000031-00-6
Thursday, August 11, 2022 2:32:01 PM

Hello Jake,
We spoke back in early July regarding an irrigation/water line break that occurred the morning
of July 4th at Tuscany Village townhomes on Sienna/Trebbiano Ln.
We were concerned about the subsequent water bill as we did know how long the break
occurred and how much water leaked before it was discovered.
At the time, you mentioned that once we received and reviewed the water bill that we could
possibly bring this up at the next city council meeting to see if we could possibly receive some
relief or a discount/credit on the water bill due to the line break.
The July bill has arrived and it's more than double than what we typically see in a full calendar
month (200k gallons for 22 days - See attached)
Factoring in the 9 days of downtime where we could not use the irrigation system we would
be about 126k gallons over what we used in June based on the water bill.
We run our irrigation on a schedule timer (even days) so it should be pretty consistent.
We were hoping that you could possibly schedule us in for the next city council meeting on
August 23rd to present to the council for relief/credit consideration.
Please let us know if there is anything else we need to do or provide prior to the council
meeting.
Thank you for your time and consideration.
Kind regards,
Shawn Nelson
Tuscany Village HOA -President
612-363-3810
CC: Raul LaParra
Tuscany Village HOA -Treasurer
Phill Otte
Tuscany Village HOA -Vice President
  

City of Watertown

Request for Action

Watertown City Council
September 13, 2022
Agenda Item:

2023 Budget – Workshop #3

Request for Action:

Discussion and Direction on 2023 Budget

Employee/Dept.:

Jake Foster, City Administrator

Background:
City Administrator Foster will be presenting on the 2023 General Fund Budget and provide a few items relating
to the budget for discussion.
If time allows, there will be additional discussion on the 2023 Carver County Sheriff’s Policing Contract.

City of Watertown

Request for Action

Watertown City Council
September 13, 2022
Agenda Item: LUCAS Device
Request for Action: Authorization to Purchase - LUCAS
Department:

Tom Hanson, Fire Chief

Background:
The Watertown Fire Department is currently in possession of a 2011 ZOLL AutoPulse, a mechanical CPR device
for delivering compressions. During the August 23rd City Council Meeting, staff came forward looking for
direction on whether to replace the batteries on this unit or to secure pricing on the LUCAS device and replace
the Zoll AutoPulse. The recommendation from council to staff was to obtain pricing on the LUCAS device and
replace the 2011 AutoPulse.
Utilizing the state bid pricing program, the cost of the LUCAS 3 device and necessary chargers, batteries, and
accessories is $15,929.60. There is a 1 year warranty on the device. There is also a trade in value of $3000 for
our current Zoll AutoPulse. The net cost of the LUCAS 3 is $12,929.60. The life expectancy of this unit will be
approximately 10 years. With an authorization to purchase today, the unit would be delivered in about 10
weeks, but could be sooner due to unallocated inventory on hand.
There is also an extended warranty called the ProCare service plan for 3 years that starts after the 1 year
warranty. We can elect to purchase this plan now or prior to the 1 year warranty expiring. If we elect to
purchase the service plan, will have 4 years of complete coverage on this unit. This coverage includes yearly
preventative maintenance checks, repairs, loaners (if needed) and batteries replaced when necessary. This plan
does not go into effect until the 1 year warranty is expired. The cost of the extended warranty for the 3
additional years is $4506 total.

Budget Impact:
Fire has this item allocated for replacement in the 2026 CIP for $65,238.
Funding Source:
Fire Capitol Fund - Item# FC027
Funding Source:
Fire Capitol Fund - Item# FC027
Motion Type:
Simple majority vote of members present
Requested Action/Motion(s):
"I move to approve the quote for the purchase of the LUCAS device”
or
“I move the approve the quote for the purchase of the LUCAS device along with the subsequent ProCare Service
Plan”
Attachments:
Lucas Quote

LUCAS for Autopulse
Quote Number:

10558532

Remit to:

Stryker Medical
P.O. Box 93308

Version:

1

Prepared For:

Watertown Fire Dept

Rep:

Chicago, IL 60673-3308
Jon Dilley

Attn:

Email:

jon.p.dilley@stryker.com

Phone Number:

(952) 239-9823

Quote Date:

07/20/2022

Expiration Date:

10/18/2022

Quote Summary

Delivery Address

End User - Shipping - Billing

Bill To Account

Name:

Name:

Name:

Watertown Fire Dept

Account #:
Address:

Watertown Fire Dept

Account #:
401 Carter St NE

Address:

Watertown Fire Dept

Account #:
401 Carter St NE

Address:

401 Carter St NE

Watertown

Watertown

Watertown

Minnesota 55388

Minnesota 55388

Minnesota 55388

Equipment Products:
#

Product

Description

Qty

Sell Price

Total

1.0

99576-000063

LUCAS 3, v3.1 Chest Compression System, Includes
Hard Shell Case, Slim Back Plate, (2) Patient Straps, (1)
Stabilization Strap, (2) Suction Cups, (1) Rechargeable
Battery and Instructions for use With Each Device

1

$13,876.50

$13,876.50

2.0

11576-000080

LUCAS 3 Battery - Dark Grey - Rechargeable LiPo

1

$605.20

$605.20

3.0

11576-000060

LUCAS Desk-Top Battery Charger

1

$994.50

$994.50

4.0

11576-000071

LUCAS External Power Supply

1

$334.40

$334.40

5.0

11576-000046

LUCAS Disposable Suction Cup (3 pack)

1

$119.00

$119.00

Equipment Total:

$15,929.60

Trade In Credit:
Product

Description

TR-ZAP-LUC3

TRADE-IN-ZOLL AUTOPULSE TOWARDS PURCHASE OF
LUCAS 3.1

Qty
1

Credit Ea.

Total Credit

-$3,000.00

-$3,000.00

ProCare Products:
#
6.1

Product
78000703

Description
ProCare LUCAS Prevent Service: Annual onsite
preventive maintenance inspection and unlimited repairs
including parts, labor and travel with battery coverage
for LUCAS 3, v3.1 Chest Compression System, Includes
Hard Shell Case, Slim Back Plate, (2) Patient Straps, (1)
Stabilization Strap, (2) Suction Cups, (1) Rechargeable
Battery and Instructions for use With Each Device

Qty
1

Sell Price
$4,506.00

1
Stryker Medical - Accounts Receivable - accountsreceivable@stryker.com - PO BOX 93308 - Chicago, IL 60673-3308

Total
$4,506.00

LUCAS for Autopulse
Quote Number:

10558532

Remit to:

Stryker Medical
P.O. Box 93308

Version:

1

Prepared For:

Watertown Fire Dept

Rep:

Chicago, IL 60673-3308
Jon Dilley

Attn:

Email:

jon.p.dilley@stryker.com

Phone Number:

(952) 239-9823

Quote Date:

07/20/2022

Expiration Date:

10/18/2022

ProCare Total:

$4,506.00

Price Totals:
Estimated Sales Tax (0.000%):
Freight/Shipping:
Grand Total:
Comments/Terms/Signatures

Prices: In effect for 30 days
Terms: Net 30 Days
Contact your local Sales Representative for more information about our flexible
payment options.

2
Stryker Medical - Accounts Receivable - accountsreceivable@stryker.com - PO BOX 93308 - Chicago, IL 60673-3308

$0.00
$165.67
$17,601.27

Capital Terms and Conditions:
Deal Consummation: This is a quote and not a commitment. This quote is subject to final credit,
pricing, and documentation approval. Legal documentation must be signed before your equipment can
be delivered. Documentation will be provided upon completion of our review process and your
selection of a payment schedule. Confidentiality Notice: Recipient will not disclose to any third party
the terms of this quote or any other information, including any pricing or discounts, offered to be
provided by Stryker to Recipient in connection with this quote, without Stryker’s prior written
approval, except as may be requested by law or by lawful order of any applicable government agency.
A copy of Stryker Medical's Acute Care capital terms and conditions can be found at https://
techweb.stryker.com/Terms_Conditions/index.html. A copy of Stryker Medical's Emergency Care
capital terms and conditions can be found at https://www.strykeremergencycare.com/terms.

3

City of Watertown

Request for Action

Watertown City Council
September 13, 2022
Agenda Item: Automatic External Defibrillator Replacement
Request for Action: Solicitation of Quotes
Department:

Tom Hanson, Fire Chief

Background:
In it’s 2020 CIP, the Fire Department had allocated for the replacement of its AED’s. Our current AEDs are at the
end of their usable life. In addition, we currently have different brands/models of AED’s in which we will be able
to streamline into one brand. Staff is recommending that we proceed with the Phillips brand AED’s due to lower
ongoing operational costs
We will be looking to procure 7 units, one more than our current allotment. This additional unit will be placed in
our Utility Vehicle, which also can serve as an additional Officer/Command Vehicle.

Budget Impact:
Fire has this item allocated for replacement in the 2020 CIP for $8,000
Funding Source:
Fire Capitol Fund - Item# FC026
Motion Type:
Simple majority vote of members present
Requested Action/Motion(s):
“I move to approve the solicitation of quotes for the automatic external defibrillators”
Attachments:
Photo of Current Units

VOUCHER LIST / CLAIMS ROSTER
To be Approved August 23, 2022

Pre-Paid Claims *

$

9,912.88

Pending Claim Payment

$

143,261.27

Payroll Checks **

$

36,862.05

$

190,036.20

Grand Total
L. Guetzkow, Council Member
A. Pawelk, Council Member
M. Walters, Council Member
D. Schuette, Council Member
S. Washburn, Mayor
* Postage August Bills, Block Notary, Payroll Taxes

**Payroll August Council, Election Payroll, September 2, 2022

Prepared by City of Watertown 9/8/2022

